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PEIJIAMEHT
NpeJ0CTABICHHUSA YCIYTH
«IIpenocraBienue nHpopManuu 0 peaju3anum B 0I0:KETHBIX 00111€00pa30BaTeJIbHbIX
MYHHIMIAJTbHBIX yYpeKJAeHUsIX MIPOrpaMM HA4aJIbHOI0 0011ero, 0CHOBHOI0 0011ero,
cpeHero oouero o0pa3oBaHusi, a TaK:Ke JONOJHUTEIbHBIX 00111€00pa3oBaTeIbHbIX
nporpamMm", oka3pIBaeMOi MyHHUIIMIIAIbHBIM
010/IZKeTHBIM 00111€00pa30BaTeIbHBIM YUpPeKIeHUueM
«Cpennss o0meodpasoBatenbHas mkoaa Ne 77»

I. O0mme nosnoxxeHus

1.1. Ilpenmer perynupoBanus Periamenra.

Hacrosmuit  PermameHT — ycTaHaBiIMBaeT  MOPSAJOK — NPEAOCTABICHHUS Y CIYTH
«[IpenocraBieHne WHPOPMAMKM O pealn3aluid B 00pa30BaTENbHBIX  MYHHUIIHITATHHBIX
YUPEKACHUAX NPOTpaMM JOIIKOJIBHOTO, HAYaJIbHOTO OOIEro, OCHOBHOI'O OOILEro, CpeaHero
(moxHOrO) 00IIETO 00pa30BaHMs, a TAKXKE TONOJHUTENBHBIX 00111e00pa30BaTeNbHBIX MporpaMm"”
Ha TeppuTopuu roposa Kemepono (nanee - Pernamenr) u ctanaapt e€ nmpeocTaBiIeHuUsl.

1.2. Vcmyra «lIpemoctaBinenue wuHGOpPMAIMU O peagu3alliid B 00pa30BaTEIbHBIX
MYHUIUNAIBHBIX YUPEKACHUAX IPOrpaMM JIOIIKOJBHOIO, HAYaJIbHOTO OOILIEro, OCHOBHOTO
obmero, cpemHero (momHOTO) oOOmero oOpa3oBaHHs, a TaKXKe JOMOJHUTEIBHBIX

o0mieo0pa3oBaTenbHBIX MporpaMMm"  MPeoCTaBISETCS MYHHIIUIIATBHBIM  OFOKETHBIM
001eobpazoBaTebHBIM yupexkaeHueM «Cpemnssi odmeoopa3oBaTenbpHas mkona Ne 77y (manee
— YupexaeHue).

1.3. Hacrosumii PermameHT omnpenensier CpOKM M IOCIENOBATEIbHOCTh JACHCTBHU
pykoBoauTens (YIMOJHOMOYEHHOTO JIMIA) YUpeXKACHUS, MOPSIIOK, (OpPMBI  KOHTPOIS
NpEeAOCTAaBICHUS YCIyrd, MOpsAaoK ©  ¢GOpMbl 00XKaJIOBaHUS pEIICHUH U JICUCTBUU
(6e3meiicTBUs) pyKOBOAUTENS (YIIOJIHOMOUCHHOTO JIUIA) YUpEeKACHHUS.

1.4. Tlonyuarensmu VYciuyru (manee - 3asBUTENH) SBISIOTCA TpaxaaHe Poccuiickoit
®eneparuy, una 6e3 rpakJaHCTBa M MHOCTPAHHbIE I'pak[JaHEe Ha PaBHBIX OCHOBAHMSX, €CIIU
MHOE HE MPEyCMOTPEHO 3aKOHOM MJIM MEXIYHapOIHBIM J0oroBopoM Pocculickon deneparum.

1.5. TpeboBaHus K NOPAAKY HHOPMHUPOBAHUS O IPEJOCTABICHUH Y CIIyTH, B TOM YHCIIE:

1.5.1.CBenieHust 0 MecTe HaxOXKACHUS Y UpEkKACHUS:

Haumenosanue yupesicoenus: myHuyunaivHoe 601w00ddcemHoe 00ueobpazosamenbHoe
yupeotcoenue « Cpeonsisa obueobpazosamenvrasn wkona Ne 77»

FOpuouueckuii aopec:Poccus,650023,2. Kemeposo, np. Okmadpwvckuii, 565

Daxmuueckue aopeca Mecma ocywecmeneHus obpazosamenvbHoOU

oeamenvrhocmu:650023 2. Kemeposo, np. Oxmsabpvckuii, 565

Daxc: (83842) 519566

Aopec anexmponnou noumsl yupexcoenus: shcool772006@yandex.ru

Adpec ogpuyuanvroco catima yupesxcoenus: wkona’7Kemeposo

Koumaxmmnovie meneghonwi: (83842) 515644, 510961

Peacum pabomwi:8.00 — 18.00 (nonedenrvrhux — namuuya)

8.00 — 16.30 (cy660ma)

Yacwl npuema pykosooumersi.: nonedenvHuk — nsamuuya ¢ 9.00 oo 17.00

1.5.2. Tlopsaok nonydeHus nHGOpMaIMy O BOMIPOCaM MPeOCTaBICHUS Y CIyTH:

- KOHCYJBTHPOBAaHHE II0 TMPEIOCTABICHUIO YCIYTd TMPOBOAUTCS OTBETCTBEHHBIMHU
paboTHUKaMU YupexaeHus no TenedoHy, mpu JMYHOM O00paleHuH 3asBUTENS.

1.5.3. Tlopsgok, ¢dopMa W MeCcTO pa3MEIICHHs BBIIICYKa3aHHOW WH(POpPMAIUU B
YupexaeHunu:
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- Ha o(uIMAILHOM caiiTe YupexaeHus (ykazaTh CalT 00s13aTeNIbHO),
- Ha THPOPMAIIMOHHOM TTopTaje http:/www.kuz-obr.ru/,
- B MEHIO MH()OPMAITMOHHOTO KHOCKA (IIPY HAJIMYUU TAKOBOTO)

II. Cranpapr npenocraBjieHus Y CJIyru.

2.1. HawummenoBanme VYcuyru: «lIpenocraBienue wuHbopmanum o pealu3aluu B
00pa30oBaTeNbHBIX MYHUIUIAIBHBIX YUPEXKICHUIX IPOrpaMM , HAUYaJIbHOTO OOIIEro, OCHOBHOTO
obmero, cpemHero (momHOTO) oOOmeEro oOpa3oBaHHWs, a TaKXKe JOMOJHUTEIHHBIX
o0mieoOpa3oBaTenbHbIX porpamMm” (najnee — Yciyra).

2.2. Yciyra npeaocTaBisieTcs: Y UpexIeHUEM.

2.3. Pe3ynpTaToOM IIpe1OCTaBICHUS Y CIIYTH SIBJISETCS:

- TpenocTaBiieHHE 3asBUTEN0 HHPOPMAMU O peaju3alud B 00pa30BaTeIbHBIX
MYHUIUNAIBHBIX YUPEKACHUSAX IMPOrpaMM JIOIIKOJIBHOTO, HAYaJbHOTO OOIIero, OCHOBHOTO
obmero, cpemHero (momHOTO) oOOmeEro oOpa3oBaHWs, a TaKXKe JOMOJHUTEIHHBIX
00111e00pa30BaTeNbHBIX MPOrpaMM Ha OCHOBaHUM oOpaiieHuii 3asButeneil — no tenedony, npu
JUYHOM TpUeMe, B MUChbMEHHOW (opMe, a TakkKe MO DJIEKTPOHHOHN IoYTe WIM Ha caiite
VYupexxaenus, B UH(GOPMAIIMOHHOM KHOCKE (IIPH HAJIMYMK TAaKOBOT0), Ha MH(POPMALMOHHOM
noprasne http:/www.kuz-obr.ru/;

- OTKa3 B MPeI0CTaBICHUN O(pULInaIbHON HHPOPMALIUH.

2.4. Cpoku mpenocTaBiieHus Y CIyTH.

[IpenocraBnenue yciyru B YUpexAE€HUH OCYLIECTBIISETCS €XKEIHEBHO B TEUEHUE BCETO
pabouero Bpemenu (m.1.5.1. Hactosimero PermamenTa), 3a HCKIIOYEHHWEM BBIXOJHBIX |
IIPa3AHUYHBIX JTHEH.

2.5. llpepgoctaBneHue YCIOyrH OCYIIECTBISAECTCS B COOTBETCTBUM CO CIECAYIOUIUMHU
HOPMaTUBHO-IIPaBOBBIMU aKTaMU:

- Koncturynuen Poccuiickoin denepanmmn

- KonBennueit o npaBax peOeHka

- 3akoHoM Poccuiickoit @eneparuu ot 24.07.1998 Ne 124-D3 «OO6 OCHOBHBIX rapaHTUAX
npaB pedéHka B Poccuiickoit @enepaunn»

- 3akoHoM Poccuiickoit ®enepauun ot 29.12.2012 Ne 273-®3 «O6 obpazoBaHuu B
Poccuiickoit denepanun»

- 3akonom Poccumiickoit ®enepammu ot 2 mas 2006 roma Ne 59-®3 «O mnopsiake
paccMoTpenus obparnienuii rpaxaan Poccuiickoii @enepanum»

- ®enepanpHpiM  3akoHOM P® ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYD»

- Pacnopsoxenunem IlpaBurensctBa Poccuiickoit ®epepanuu ot 25.04.2011 Ne729-p
«IlepedyeHp yciayr, OKa3plBa€MbIX I'OCYJAapCTBEHHBIMM M MYHHULMIAIBHBIMU YUPEXKICHUSAMHU U
JPYTMMH OpraHM3alUsIMH, B KOTOPBIX pa3MELIAIOTCS TOCYJapCTBEHHOE 3a/laHue (3aKas) HWiIu
MYHUIUNAJIBHOE 3a/1aHue (3aKa3), MOAJEKAIINX BKIIOUYEHHUIO B PEECTPhI FOCYIapCTBEHHBIX WU
MYHUIIMIIAIBHBIX YCIYT U MPEACTaBISEMBIX B JIEKTPOHHOM Gopme»

2.6. JIns npenocTaBiieHUss Ycinyrd 3asBUTENb HampapiiseT (MpEeACTaBisIeT) CleIylolue
JOKYMEHTBI:

- THUCHMEHHBIH 3ampoc 3asBHUTENs, B TOM 4HCIE 3ampoc B (opMe 3SIEKTPOHHOTO
JOKyMeHTa. 3ampoc B (OpMe DJIEKTPOHHOTO JOKYMEHTa MOXET OBITh HampaBlieH I
JIEKTPOHHOMU MOYTE WIN Ha OPHUIMATIBHBIN caliT YupexxaeHus;

- B Cilydae HEoOXOIUMOCTH (€CIH 3TO HEOOXOIMMO 3asBUTEINIO JUIS TONYYECHUS Y CIYTH)
JOKYMEHTBI U MaTepHalibl, MOATBEPKAAIONINE JOBOABI 3asiBUTENS TUO0 UX KOIWH, 3aBEPEHHBIC B
YCTaHOBJIEHHOM HOPSKE.

[Ipu mnpenmocraBneHuu Yciayrd B YCTHOM (opMe U MOCPEACTBOM OOpaimieHus K
UHQOPMALMOHHBIM CHUCTEMaM, Yepe3 HH(POPMAIMOHHBIM KHOCK (TPH HAJIMYUH TaKOBOTO)
JOKYMEHTBI HE TPeOyIOTCSI.

2.7. TlepeyeHb OCHOBAaHWH IS OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOJWMBIX JUIS
IIPEIOCTABIICHUS Y CIIyTH.
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2.7.1. B 3ampoce He yka3zaH MOYTOBBIM ajpec, agpec 3JEKTPOHHOM IMOYTHl WJIM HOMEP
(akca nIs HampaBJICHHWsI OTBETAa Ha 3ampoc JMOO0 HoMmep TenedoHa, MO0 KOTOPOMY MOXKHO
CBA3aThCsl C HAIIPABUBILKM 3a1IPOC 3asiBUTEIIEM.

2.7.2. TekCT MUCBMEHHOTO 3ampoca He MOJAACTCs MPOUYTEHUIO, B TOM 4ucie haMuius u
IIOYTOBBIN aapec 3assBUTEIIS.

2.8. OCHOBaHUSIMU ISl OTKa3a MPEJOCTABICHUS Y CIIYTH SIBJISIFOTCS:

- eciuW 3ampaimmBaeMas HHQpOpPMAaLus KacaeTcs TPEeTbUX JIMI 0e3 NpeaoCTaBICHUS
O(QUIMANBHBIX JOKYMEHTOB, YCTaHABIMBAIOIIUX [IPABO MPEICTABIATh X UHTEPECHI;

- B OOpallleHuu COAEp)KaTCs HElEeH3YpHbIe JHOO OCKOPOMTENbHbIE BBIPAXKEHUS, YTPO3bI
YKU3HU, 370POBbI0 U UMYILIECTBY paOOTHUKOB YUpEXKJEHUS, a TAKXKE YICHOB UX CeMbel (Takoe
3asBJICHHE OCTaeTcsi 0e3 OTBeTa MO CYIIECTBY IOCTaBJIEHHBIX B HEM BOIIPOCOB, MPH 3TOM
3asIBUTEII0 COOOIIAETCS O HEOMYCTUMOCTH 3710yOTPEOIEHUS IPAaBOM);

- B IUCHbMEHHOM OOpameHuH 3asBUTENS COJCPKHUTCS BONPOC, HAa KOTOPBIM emy
MHOTOKPaTHO J1aBaJIUCh MHUCbMEHHBIE OTBETHI 10 CYIIECTBY B CBS3M C paHee HAINpaBIsieMbIMU
oOpalIeHns MU, U TIPU 3TOM B 0OpallleHUH HE MPUBOATCS HOBBIE JOBOABI I 00CTOSITENbCTBA;

- OTBET M0 CYLIECTBY IMOCTABJICHHOTO B 0OpAIleHUH BOIIPOCa HE MOXKET OBITh MPEACTaBICH
0e3 pasrianieHusi CBEACHUHM, COCTABIAIOUIMX TOCYJApCTBEHHYIO WM HHYIO OXpaHIeMylo
(dhenepanbHBIM 3aKOHOM TaiHy (3assBUTEIIO COOOIIAETCS O HEBO3MOXKHOCTH JaTh OTBET B CBSI3U C
HEJIOIyCTHUMOCTBIO pas3rialleHus yKa3aHHBIX CBEIACHUN);

- B XOJ€ JMYHOrO TMpueMa TpaXJaHUHY MOXKET ObITh OTKa3aHO B JaJbHEUIIEM
paccMOTpeHMH OOpallleHus, ecli eMy paHee ObUI JaH OTBET IO CYILIECTBY IOCTaBJICHHBIX
BOIIPOCOB.

2.9. B cooTBercTBUM C JEHCTBYIOIIMM 3aKOHOJATENBCTBOM YCIIyra HpPeJOCTaBIsAETCS
OecriaTHO.

2.10. MaxkcuMmanbHbIi CpPOK OXHUAAHMSA B OUYEpPEeAM IpU I[ojaye 3ampoca IpHU
IIPENOCTABICHUN Y CIIyTH:

2.10.1. Peructpanuss NUCBMEHHOro oOOpalleHHs IpU TMojadye ero 3asBUTEIEM B
VYypexaeHue ocyecTBIsSeTCs B IPUCYTCTBUU 3asiBUTEISL.

2.10.2. MakcuMalbHBIi CpPOK OXMJaHHMS B O4epead Npu Iepejrade OOpalleHus MmyTeMm
oOpallleHus: K pyKOBOJAUTENIO YupexaeHus (YIOJIHOMOUYEHHOMY JIMILy) A0 MOMEHTa Ipuema
oOpaleHus JOJKEH COCTaBIIATh He Oojiee 15 MUHYT.

2.11. Cpok ¥ nOpsIIOK PETUCTPALIMU 3aipoca 3asiBUTENS O MIPEIOCTABICHUN Y CIIyTH:

2.11.1. Perucrpaums 3ampoca 3asBUTEN O IMPENOCTABICHUU YCIYI'M OCYIIECTBISAETCS
OTBETCTBEHHBIM PAOOTHUKOM Y UpEKICHUSI.

2.12. VYcraHaBIMBaIOTCS ClEAyIOUIMEe TpeOOBaHMS K MOMELICHUSAM YUpexJIeHHs,
Yy4acTBYIOUIETO B MPEOCTaBICHUM Y CIYTH:

2.12.1. Ilomemenue mia npuema 3asBuTeneil o0o3HayaeTcs TAaOMUYKOM € yKazaHUEM
HOMEpa KaOuHeTa, (aMuUIui, UMEH, OTYECTB, HaUMEHOBAHUHN JOHKHOCTEM OTBETCTBEHHBIX
pabOTHUKOB, YUYAaCTBYIOLIMX B OKa3aHUU Y CIYTH, PeXKHMa PaOOTHI.

2.12.2. ns oxuganus npuéma 3assBUTEISIM OTBOJIATCS MECTA, OCHAIIICHHBIEC CTYJIbSIMHU.

2.12.3. B mecra Ui OXKHIaHUSA IpHUeMa JIOJDKEH ObITh oOecredeH CBOOOJHBIN J10CTyM
3asiBUTENEN B 4achl paboThl Y UpeKACHHUS.

2.12.4. Paboyee MeCTO OTBETCTBEHHBIX PAOOTHHKOB, YYaCTBYIOIIUX B IPEAOCTABICHUU
Yenyru, obopynyercsi tenedoHoM, (akcoMm, KOMHMPOBAIBHBIM ammapaToM, KOMIBIOTEPOM H
Jpyroil OpPrTEXHMKOM, I03BOJIAIOLIEH CBOEBPEMEHHO M B IIOJHOM OOBEME OpIraHU30BaTh
IIPEIOCTaBIICHNE Y CIIyTH.

2.13. TlokazaTesnsiMu TOCTYITHOCTH U KauecTBa Y CIIyTH SBJISIOTCS:

- CBOEBPEMEHHOCTb NPENOCTaBIEHUS YCIyrd B COOTBETCTBUM CO CTaHIApPTOM €&
Ipea0CTaBICHHUS;

- TOJIHOTA, aKTyaJbHOCTh M JIOCTOBEPHOCTh MH(POpPMALUU O MHOPSAKE MPEJOCTaBICHUS
VYciyru, B TOM 4Hcie B 3JIEKTPOHHON GopMme;

- 107151 00OCHOBAHHBIX ka0 K 001eMy KOJINYECTBY 0OCITYKEHHBIX IPpaXKAaH M0 JaHHOMY
BUIY Y CIIyIH.



2.14. KoHCynpTanuu Mo BOIIPOCaM IPENOCTaBIEHUS Y CIYyTH NPOBOIATCS PYKOBOAUTEISAM
(YNOJTHOMOYEHHBIM JIMLIOM) YUpPEKACHUS 10 CIEAYIOIIUM BOIIPOCaM:

- CPOKH IPEJOCTABICHUS Y CIIyTH;

- TIOpsIIOK oOXKajoBaHUsSl JEeUCTBHM (O€3ACHCTBUSA) M PEIICHUN, OCYIIECTBISIEMBIX H
IIPUHUMAEMBIX B XOJI€ IIPEJOCTABICHUS Y CIyTH.

KoHcynpTanuu nperoCTaBIIOTCS B TEYEHHE BCErO CpOKa IPENOCTABICHUSA Y CIIYTH.
KoHcynpranum 1o mNOpsAKy NpPedoCTaBICHUs YCIYyTH OCYIIECTBISIIOTCS Y UpexkIeHUEM
OecIUIaTHO.

III. CocTas, noc/jie0BaTeJIbHOCTh U CPOKH BBINOJIHEHUS
aAMMHHMCTPATHUBHBIX NpPOLEAYP, TPeOOBAHUSI K NMOPSAAKY MX BBINOJHEHHMS, B TOM 4HCJe
0COOCHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX IPOLEAYP B J1eKTPOHHOH (popme

3.1. Opranuzauuss 0OpefocCTaBiIeHUs YCIyrH BKIIOYaeT B ceds  ciexyromue
aJMMHHUCTPATUBHBIE 1EHCTBHUSA:

- IPUEM U perucTpalys MMCbMEHHBIX oOpallleHui 3asBUTeNei;

- IPUEM YCTHBIX 0OpallieHni oT 3asBUTENS;

- MOATOTOBKAa HEOOX0IMMOI HH(OpMaILHH;

- HampaBlieHHME€ IHCBMEHHOIO OTBETa IO pe3yJbTaTaM pPAacCMOTPEHUs OOpaleHHs
3asBUTEIIIO.

3a nomy4yeHueM Y ciayru 3asiBUTEIb MOKET OOpaTUTHCS CIEAYIOIIMMHU CIIOCO0aMMU:

- TOCPEACTBOM JIMYHOTI'O MHUCbMEHHOTO WJIM YCTHOTO OOpallleHUs HEMOCPEJCTBEHHO B
Yupexnenue;

- YCTHOT'O 00paIieHus ¢ UCTIOIb30BaHUEM CPEJCTB TeIe(OHHOMN CBS3H;

- IOCPE/ICTBOM MTUCHbMEHHOT'O 00pAaIeHHs MO MOoYTe,

- IOCPEJICTBOM NMUCbMEHHOTO O0pAIEHUS 10 JIEKTPOHHOM MOYTe,

- IOCPE/ICTBOM MTUCHbMEHHOT0 00palleHus Ha O(UIIMATILHOM caiiTe YupexIeHus,

- B UH(OPMAILIMOHHOM KHOCKE (IIpU HAJIMYUU TaKOBOTO),

- Ha uH(opMarmoHHoM noptaie http:// www.kuz-obr.ru/.

Kpurepuem npusstus pelieHus pyKOBOAMUTEIEM YUpPEKICHUsS SIBISIETCS BO3MOXKHOCTh
OKa3aHUus Y CIIyIH.

[TocnenoBarenbHOCTH aJMUHHCTPATUBHBIX poueayp, BBITIOJTHSEMBIX npu
HpeaoCTaBlIeHNH Y CIIyTH, ToKa3aHa Ha O10k-cxeme B [Ipuiioskenun k Pernamenry.

3.2. Ilpuem u peructpais MUCbMEHHBIX, MOCTYMHUBIIUX IO 3JEKTPOHHOMW IMOYTE, Ha
ouLmanbHbINA caiT YupexaeHus, oopaiieHuil oT 3asBUTE.

3.2.1. OcHoBanueMm i1 Hayaja aJMMHUCTPATUBHOM MpOLEAYphl IO MpuUeMy U
perucTpanuy NUCbMEHHOT0 O0palleHus: OT 3asBUTENIS SIBJIICTCS JINYHOE oOpaleHne 3asiBUTes,
NOCTYIUIEHHE NMHUCbMEHHOTO OOpalieHus 3asBUTENS IO MOYTE WM B DJIEKTPOHHOM BHJE (Ha
ouLMaNbHBIA CcailT, MO 3JEKTPOHHON MouTe) B YUpeXJeHHE O BOMPOCY IMPelOoCTaBICHUS
uHbOpMallMU O peanu3alii B 00pa30BATEIbHBIX MYHULUMAIbHBIX YUPEKACHUAX HpPOrpaMm
JIOUIKOJIBHOTO, HaydajdbHOTO OOIIEero, OCHOBHOIO 0O0IIero, cpeaHero (MOJHOro) oOmero
o0Opa3oBaHMsl, a TAKXKeE JTOMOJHUTENIbHBIX 00I11€00pa30BaTEIbHBIX IPOTPAMM.

3.2.2. PaGoTHUK YupexaeHHUs, OCYIECTBISIOUINNA TPUEeM JOKYMEHTOB OT 3asBUTEINS MIPH
€ro JMYHOM OOpalleHWH, MPHHUMAeT oOpamieHue (3ampoc) 3asBUTENS IS PETHUCTPAIUU
oOparieHus (3anpoc) B )KypHalle perucTpaluy B JeHb 0OpaleHus 3asBUTEIs.

[Ipn nmoctynmnenuun B YupexxaeHue oOpalieHus 3asBUTENs O 3JEKTPOHHOM mourte ¢
yKa3zaHHEM ajipeca 3JEKTPOHHOM MOouThl M (MJIM) MOYTOBOTO ajpeca MOjib30BaTelNs, pabOTHHUK,
OTBETCTBEHHBII 3a NMPUEM M OTHPABKY AOKYMEHTOB IO 3JEKTPOHHOM IOYTE pacredyaTbiBacT
yKa3zaHHOE 00pallleHue U PErUCTPUPYET B YCTAHOBIEHHOM MOPSJIKE.

3.2.3. Kpurepuem mNpuHATUS peHIEHUS O TMpUEME U perucTpanus HNUCbMEHHBIX
oOpamieHuil oT 3asBUTENs SABISETCS OTCYTCTBHE MPUYMH JUI1 OTKa3a B IpUEME JOKYMEHTOB
(n.2.7. nacrosimero Pernamenra).

3.2.4. AIMUHUCTpaTHBHas NpOLEAypa 3aBEpLIACTCS PETUCTPALMEH MOCTYNMBIIUX
oOpareHu#t ot 3asBUTEIIS.

3.3. B ciyuae ecnu 3asBuTeNb 00paTUIICS C YCTHBIM OOpallieHHEeM O TOJTy4YeHUHU Y CIyTH,
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COOTBETCTBYIOIIAs MH(OPMAIMs MPEIOCTABIICTCS YCTHO HE MO31Hee 15 MHHYT ¢ MOMEHTa
oOpareHusi B ciydyae, €Cld H3JIOKEHHBIE B YCTHOM oOpamieHnn (akThl U 00CTOSTEIHCTBA
SIBIISIFOTCS] OYEBUTHBIMH U HE TPEOYIOT JONOIHUTEIBHOM MTPOBEPKH.

3.3.1. YcrHble oOpanieHust He peruCTPUPYIOTCS.

3.4. IloaroroBka HEOOXOAMMOM HH(OPMAITHH.

3.4.1. OcHOBaHueM [Ji1 Hayaja aJMHHUCTPATUBHON MpPOLIEAYpHI SBISETCA Nepeaada
MUCbMEHHOT0 oOpaiieHus: 3asBUTEN HAa PAaCCMOTPEHHE PYKOBOAMTENIO YUpPEkKACHUE B JICHD
pEerucTpanum.

3.4.2. PykoBogutenb ~ YupexaeHUs ~ ompenenseT — paboTHMKA  YUpexIeHHs,
OTBETCTBEHHOT'O 33 PACCMOTpEHUE 00pallleHus U MOJIrOTOBKY MPOEKTa OTBETa 3asiBUTEIIO (Jajiee
— Ucnonuaurtens).

3.4.3. UcnionHuTENS:

- oOecneunBaeT OOBEKTHMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pacCMOTpEHHE
MMCBMEHHOT0 O0palleHus], B cllydae HEOOXOJUMOCTH — C y4acTheM 3asiBUTENIsl, HAIPaBHUBILIETO
oOparieHue;

- TOTOBUT MPOEKT OTBETa HAa MUChbMEHHOE OOpallleHne U He To3/AHee 1 THS 10 UCTeUeHUs
CpOKa IIPEOCTABIIEHUS Y CIIyTH, IPEACTABIISIET HA TIOJIUCH PYKOBOJIUTENIO Y UPEKACHHUS.

3.4.4. KputepueM MpHUHATHS pEUICHHs SBISETCS OTCYTCTBUE MPUYMH 00 OTKa3e B
npeaocrasieHun Ycnyru (11.2.8 HacTosiero Pernamenra).

3.4.5. AnmuHuCTpaTHMBHAas NpOLELypa 3aBepIIACTCS MOINWCAHUEM PYKOBOJIUTEIEM
VYupexxeHus oTBeTa Ha MUCbMEHHOE oOpaleHne 3asBUTes.

3.4.6. Cpok paccMOTpeHUs] MUCbMEHHBIX 3alPOCOB, a TAKXKE 3alPOCOB, MOCTYNUBIIUX B
(dopMe BIIEKTPOHHOTO JOKyMEHTa (IO 3JEKTPOHHOM MOYTe MM Ha CalT YdpexIeHHs) He
JIOJKEH NpeBbIaTh 30 KaJeHAAPHBIX THEW CO THS UX PETHCTPALUN.

B HCKIIOYMTENBHBIX CIy4asX CPOK PacCMOTPEHMs 3ampoca MOXKET OBITh HpPOAJICH
pykoBoauTeneM YupexaeHus, Ho He Oonee ueMm Ha 30 gHEl, ¢ yBeJOMJIEHHEM 3asBUTENS O
IOPOJJICHUH CpOKa paccMOTpeHHsl ero oOpamieHus (3ampoca). YBEIOMIIEHHE NPOU3BOIAUTCS
cnocobamu, oOecreyuBarOIIMMH  ONEPATUBHOCTh  MOJYYEHHUsS  3asBUTENEM  YKa3aHHOMU
uHpopmanuu (TesnedoHorpamma, Gaxc, JMEKTPOHHAS [10UTA).

3.4.7. Ecnu 3ampoc o0 MOJIy4eHUH Y CIIYTH CBS3aH C 00’KaJIOBAaHUEM CYJ€OHOTO PEIICHNUS,
B TeueHHe 7 (ceMu) JHEH COo JHSA PEerucTpaluy Takoro 3alpoca OHO BO3BpallaeTcs 3asBUTEIO,
HalpaBHUBILIEMY oOOpallleHHe, C pa3biCHEHUEM IMOpsAJKa O0XKaJOBaHUS JaHHOIO CyJeOHOro
peLeHusl.

3.5. HampaBiieHue NHUCbMEHHOTO OTBETAa 3asBUTENIO MO pe3ysbTaTaM pacCMOTPEHUS
oOparieHusl.

3.5.1. OcHoBaHMeM ISl HaYaida aJMUHUCTPATUBHOMN MPOLENYphI SBISETCS perucTparus
IUCBbMEHHOIO OTBETA, MOANKUCAHHOIO PYKOBOAMTEIEM YUpEXAECHUS (IPUCBOCHHUE MCXOMAIIETO
HOMEDA).

3.5.2. PaGotHuk VYupexAeHus, OCYLIECTBISIOIMIMNA PErHUCTPAlMI0  HUCXOASAIIEH
KOPpPECHOHJIEHIINN, DPETUCTPUPYET MNHCbMEHHBII OTBET B JKypHajle pErucTpaluu B JI€Hb
HOJIIMCAaHUS IPOEKTA OTBETA PYKOBOJUTEIEM Y UPEKICHHUS.

3.5.3. ADMUHUCTpaTUBHOE JIEHCTBHUE 3aBEPIIACTCS HANPABICHUEM OTBETA 3asIBUTEIIO 11O
IOYTOBOMY aJIpecy /WM aipecy dIEKTPOHHOM MMOUTHI, YKa3aHHOMY B IUCbMEHHOM OOpaIlleHUH.

3.6. 3asgBuTeNb MOXET MOJIYYUTh YCIYyTy uepe3 HHPOPMAIMOHHYI0 CHCTEMY
(http://www.kuz-obr.ru/) myTem perucrpanu JIWYHOrO KaOuHeTa (Yepe3 JIOTMH/Mapoib WU
CHWJIC) mnm mpu obOpamieHun K o(uIMaibHOMY CaiTy, WH(GOPMAIIMOHHOMY KHOCKY (Tpu
HAJIMYUU TAKOBOTO).

IV. ®opMbI KOHTPOJISI 32 HCMIOJTHEHUEM AIMUHUCTPATUBHOTO Persiamenra

4.1. Tekymuid KOHTPOJb 3a COONIOJEHUEM U HCIOJHEHUEM OTBETCTBEHHBIMHU
paboTHUKAMU TOJIOKEHUW HacTosimero PernameHnta, ycTaHaBIMBAOIIMX TpeOOBaHHS K
IIPEIOCTABIICHUIO Y CIIyTH OCYIIECTBIISIETCS PYKOBOIUTENIEM Y UPEXKICHMUS.

4.2. KoHTponb 3a MpeAOCTABICHHEM YCIYrd YUpPEKIECHUEM OCYIIECTBISIETCS
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yhnpaBieHueM o0pa3oBaHMs aaMUHHCTpauuu TI. KemepoBO IyTeM MpOBEACHHUS IPOBEPOK
COOJIIOJICHMSI U MCTIOJIHEHMSI ITOJIO’KEHUH HacTosIero PernamenTa.

4.3. KOoHTpOJIb MOJIHOTHI ¥ KaYeCTBA MPEAOCTABICHUS Y CIIyTH BKIIIOUACT B CeO:

- IIPOBEJICHUE TIPOBEPOK, BBIABICHUE U IIPUHATHE MEP K YCTPAHCHUIO U HE JOIYIIECHUIO
HapyILIECHUH IIpaB MoIy4yaTesne Y cilyry,

- paccMOTpEHHE, MpPUHIATHE pEIIeHWH M TMOATOTOBKY OTBETOB Ha OOpalleHus
noyiydarene YcCIoyrd, CoIeplKaluxX >KajoObl Ha pelieHws, aedcTBus (Oe3aeiicTBus)
pyxoBouTens (YIOJIHOMOYEHHOTO JIUIa), OTBETCTBEHHBIX PAOOTHUKOB Y UpPEKICHHUS.

4.5. Ilo pe3ynbraraM NpPOBEACHHBIX IPOBEPOK, B Cllydyae BBISBICHUS HapyLICHUN IpaB
noJiy4yaTesied Y CIyrd, OCYIIECTBIISIETCS NPHUBJICYEHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickon denepannu.

4.7. PaOOTHUK, OTBETCTBEHHBIH 3a NPENOCTABIEHUE YCIYI'H, HECET MUCIUIUIMHAPHYIO
OTBETCTBEHHOCTb 3a PELIeHUs U JeHCTBHs (Oe3/1eiicTBHE), TPUHUMAaEMble (OCYIIECTBISIEMbIE) B
X0J1€ MMPOBEACHUS aIMUHUCTPATUBHBIX MTPOLIETYP, YCTAHOBJIEHHBIX HACTOSIIIMM PermaMenTom.

V. JocyneOHblii (BHeCcy1eOHbIH) MOPSA0K 00KAJTOBAHUSA 1eHCTBUIA
(0e3elicTBUS) M peLICHUH OPraHa, MPeJ0CTABJISIIOIIEr0
MYHHIIMTIAJTbHYIO Y CJIYTY, a TaK 7Ke J0JKHOCTHBIX JIMIL

5.1. 3asBuTens BIpaBe 00kaoBaTh IeHcTBUA (0e3AeHCTBUE) U peIlIeHHs], TPUHUMaeMbIe B
X0/JIe MpeoCTaBIeHUs Y CIyTH.

5.2. 3agBuTeNb BIIpaBe 0OPaTUTHCS C Kano00il TUUHO (YCTHO) WIIM HANIPaBUTh MUCHMEHHOE
3asBJICHUE WIH Xalo0y (manee - [lucekMenHnoe oOpamieHue).

YcTHOe oOpalieHre JoIycKaeTcsl B X0/1€ JIMYHOro npueMa. JIMuHblii npueM NpoBOJIUTCS B
COOTBETCTBUHM C TpapUKOM JMYHOTO TpHeMa OJHDKHOCTHOTO JIMIIA, KOTOPOMY aJIpecOBaHO
oOpareHue.

5.3. B cnyuyae eciau U3JI0KEHHbIE B YCTHOM OOpamieHud QaxTbl U OOCTOSITEIHCTBA
SIBJISIIOTCSL OYEBUAHBIMM M HE TPEOYIOT JIOTOJIHUTENBHONW NPOBEPKH, OTBET Ha OOpalleHHe C
COTJIaCHsl 3aMHTEPECOBAHHOTO JIUIIA MOXKET OBITh JIaH €My YCTHO B XOJI¢ JMYHOro npuema. B
OCTJIbHBIX CIIydasiX, 10 CYLIECTBY MOCTABJIEHHBIX B OOPAILIEHUH BOMPOCOB AAETCS MUCHbMEHHBIN
OTBET.

5.4. TluceMeHHOe OOpaleHue, MOJUIEKUT PErHCTPALUU U PACCMOTPEHUIO B IMOPSAKE U B
CpOKH, ycTaHOBIeHHBIe @DenepanbHbIM 3aKOHOM «O TOpsIKe paccMOTpeHus OOpameHun
rpaxnaal Poccuiickoit @enepanumn» ot 2 mast 2006 rona Ne 59-03.

5.5. Ilpu obOpamenun rpaxnaan c¢ llucbMeHHBIM oOOpallleHHEM YKa3aHHOE oOpalleHue
paccmaTpuBaetcs B TeueHue 30 qHel co JHS ero peructpanuu. B UCKIIIOUUTENbHBIX Clydasx, a
TaKKe B CJIy4yae HANpaBICHUS 3ampoca OpraHaM MECTHOTO CaMOYIpAaBJICHHUS, OpraHam
TOCYJJapCTBEHHON BJIACTH, WHBIM OpraHU3alMsIM WIH JOJDKHOCTHBIM JIMIAM JUIS MOJyYSHHS
HEOOXOIMMBIX JIJIsl PAacCMOTPEHHUS OOpalleHHsT JOKYMEHTOB W MAaTepHalioB, PYKOBOJIUTEIH
VYupexxnenus (OTBETCTBEHHbI pPaOOTHHUK), KOTOPOMY HampaBieHO oOOpalleHue, BIIpaBe
MPOJIUTUTH CPOK paccMOTpeHUst oOpareHust He Oosiee yem Ha 30 gHEH, YBEJIOMHUB O MPOJJICHUHU
CpOKa €ro pacCMOTPEHUs 3asBUTEIIS.

5.6. 3asButens B cBoeM [lMcbMeHHOM OOpalieHu# B 00s3aTEIBHOM TOPSIKE YKa3bIBACT:
1100 HaMMEHOBaHKE OpraHa, B KOTOpbIi HampasiseT [luceMenHoe obpaienue, 1100 GpaMuimio,
UMsI, OTYECTBO COOTBETCTBYIOIIETO JOHDKHOCTHOTO JIMIA U (WJIHM) €TO JOJDKHOCTD, a TAaK)Ke CBOU
(amMuuIo, UMs, OTYECTBO, MOYTOBBIN ajpec, M0 KOTOPOMY JIOJKHBI ObITh HalpaBlIEHbl OTBET,
yBEAOMJIEHHE O Mepeaapecanuy oOpallleHus, W3JlaraeT CyThb INPEAJIOKEHUs, 3asBICHUS WU
&Kaso0bl, CTABUT JINYHYIO MOANMUCH U ATy .

B moarBepkneHHe CBOMX IOBOZOB 3asBUTENb BIIPaBe NPWIOKHATh K IlMcbMeHHOMY
o0palleHn0 He00X0IUMbIE TOKYMEHThI U MaTepUabl, MO0 UX KOIHUH.

5.7. [omxHOCTHOE JHULIO (pyKOBOIUTENb YUpPEXKACHUSA), KOTOPOMY HAIpaBIECHO
oOparieHue, obecredyrnBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCMOTpPEHHE
oOpareHusl.

ITo pesynpTaTaM paccMOTpeHHs OOpalleHHs COOTBETCTBYIOUIMM JOJDKHOCTHBIM JIMIIOM
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(pyxoBoauTeneM YUpeKIeHHs) NPUHUMAETCS pELICHHE IO CYIIECTBY IIOCTABJICHHBIX B
oOparieHuu BOTIPOCOB.

5.8. Ecau B IlucbMeHHOM oOpalieHuM He yKa3zaHbl (GamMuiaus 3asBUTENsI, ¥ MOYTOBBIH
ajipec, Mo KOTOPOMY JI0JIKEH ObITh HAallpaBJIeH OTBET, OTBET Ha oOpallleHue He J1aeTcsl.

5.9. Ecau Ttekct IlucbMeHHOro oOpalieHusi HE MOAJAeTCs IMPOYTCHHIO, OTBET Ha
oOpareHue He JaeTcs, 0 YeM cooOmaercs 3asBUTENI0, HANpPaBUBIIEMY OOpallleHHe, €CJIH €ro
(hamMuIus ¥ MOYTOBBIN apec MOAJAIOTCS IPOUYTEHUIO.



IIpunoxenne

K IpuMepHOMY PeriameHTy
npenoctaBienus Yciuyru «llpedocmasnenue
uHhopmayuu o pearuzayuu 8 O100HCemHbLX
MYHUYUNATLHBIX 00U 00pa308amebHblX
VUpeHCOeHUsAX NPocpamm

0OUWIKOTILHO20, HAYAILHO20 00We20,
OCHOBHO20 00We20, cpedHezo (NoIH020)
obuje2o 0bpazosanus, a maxaice
O0ONOIHUMENbHBIX 00We0OPaA308amebHbIX
npoepamm”

brnok-cxema nmociieqoBaTeILHOCTH JEUCTBUN
MIPY MPEIOCTABICHUU Y CITyTH
«IIpedocmasnenue ungpopmayuu o peanuzayuu 6 MyHUWURATbHBIX O100HCEMHBIX

00Ue00PA308aAMEILHBIX YUPEHCOCHUAX NPOCPAMM OOUKOIbHO20, HAYAILHO20 00Ue2o,

O0CHOBHO020 00ue2o, cpeonezo (noano2o) odoulezo 00pazoeanus, a MaKice
O0ONOJTHUMEIbHBIX 00ULE00PA308AMENbHBIX NPOZPAMM)

3asiBUTEIDb

MyHununaabHoe 010/1KeTHOe 0011e00pa3oBaTeIbHOe
yupexaenune «CpeaHsisi 001eoopasoBarejbHast IIKogaa Ne 77

[Ipuem obpareHust ot 3assBUTEIS,
HOCTYIHUBIINE B YCTHOU opme (110
tenedoHy, Ha TUIHOM IPHUEME)

[IpenocraBienue NOJIHOrO M
OTepaTUBHOTO UH(OOPMHUPOBAHHUS 110
CYTH IMOCTABJICHHLIX BOIIPOCOB,
MpeIocTaBlieHne HHPOPMAIIH O
MOJTyYeHUN MH(POPMALIUH U3 JPYTUX

HMCTOYHHUKOB

[Ipuem obpareHuit OT 3asBUTEIS,
MOCTYNUBIIMX B TUCHMEHHON
dbopme, 110 JIEKTPOHHOH TOoUTe,
Ha oULIUATBHBINA CAlT
Yupexnenus

Perucrpanius mocTyuBIINX
oOparnieHui

IToaroroBka oTBETa HA
[MucemenHoe oOparnieHne

Hamnpasnenue orsera
3asgBuTento (1o modre, Ha
3JIEKTPOHHBIN aJpec, Ha
opuIMaILHOM CaiTe
VYupexnenus)
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